Project handover brief
A vendor-neutral handover document for teams that standardize on OpenDocument.

Delivery package

Deliverable Owner Status

Operational runbook Operations Complete
Support contacts Service owner Complete
Follow-up backlog Product team Accepted

Handover notes
The receiving team owns production monitoring from acceptance. The delivery team remains

available for the agreed transition period.

Next review: confirm service health, unresolved risks, and the first backlog milestone.
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